












PURCHASING POLICY  
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materials, and equipment” as used in this manual, shall be construed to mean any and all articles which shall be 
furnished to or used by any requisitioner. 
 

2. The Purchasing Agent shall establish and amend with OMB Director’s approval, if necessary, rules and regulations 
necessary to perform the operations of his/her office and duties subject to the approval of the County Commission. 
 

3. Open competition is encouraged on all purchases and sales. Purchases are made on the open market.  Exceptions up 
to One Hundred Thousand Dollars ($100,000.00):  The Purchasing Agent has the authority to purchase Commodities 
and Services offered on State of Ohio DAS Contracts (ORC 125.04), ODOT Contracts, National Joint Powers Alliance 
(NJPA) and other Contracts (ORC 9.48). 

 
4. Upon receipt of an acceptable requisition, Purchasing shall estimate the cost of such purchases, and make a purchase 

with the least possible delay, after having first performed the following: 
a. Solicitation of three competitive quotes if the purchase exceeds seventy five hundred dollars ($7,500) 

(including professional services exempt from ORC 307.86). 
b. Solicit/Advertise sealed bids if the purchase exceeds fifty thousand dollars $50,000. 
 

5. Forward purchase order specifying the amount and source of funds to the Lucas County Auditor for certification as to         
availability of funds. 

 

6. The Purchasing Department will not discriminate in the purchase of goods, services, materials equipment or 
professional services, etc., on the basis of race, religion, gender or national origin.  The Purchasing Department 
adheres to State of Ohio requirements. 

 
7. The Purchasing Department in collaboration with the Northwest Ohio Black Chamber of Commerce (NWOBCC), 

Toledo Chamber of Commerce, the Toledo Area Small Business Association (TASBA), Northwest Ohio Hispanic 
Chamber of Commerce, American Arab Chamber of Commerce and other similar organizations will establish, organize 
and conduct “How to do Business with Lucas County” forums, up to three times per year, sponsored by the Board of 
County Commissioners contingent upon funding.  These will be publicly advertised and open to all vendors who would 
like to do business with Lucas County.  Specific invitations will be sent to local MBE, DBE, and EDGE entities to 
encourage their participation.  

 
8. The Purchasing Agent shall incorporate the State Use Law (ORC 4115.31-4115.35) provisions as required.  
 

EXCEPTIONS 
The Purchasing Agent has no responsibility in the acquisition of land, buildings and contracts for the construction and repairs of 
bridges, streets, sewers, buildings, etc., and procurement of professional services related to same.   










































